
gful/s nufgL sf]if  

;xfos :t/ rf}+yf] tx k|zf;g kbsf] v'Nnf k|ltof]lutfTds lnlvt k/LIffsf] kf7\oqmd 

 

k/LIff of]hgf (Examination Scheme) M– 

k|yd r/0f M– lnlvt k/LIff -Written Examination_                             k"0ff{Í M–@)) 

kq ljifo k"0ff{Í plQ0ff{Í k/LIff k|0ffnL  k|Zg ;+Vof  

c+s ef/ 

;do 

k|yd 

;fdfGo 1fg / ;fdfGo Aff}l¢s k/LIf0f 
(General Knowledge & General 

Mental Ability Test) 
100 40 

j:t'ut  

(Objective): 
ax'j}slNks 

k|Zg(MCQs) 

50*2=100 $% ldg]6  

låtLo ;]jf ;DaGwL 100 40 
laifout 

-Subjective_ 

10*10=100 
@ 306f #) 

ldg]6 

 

clGtd r/0f – sDKo"6/ ;Lk k/LIf0f / cGtjf{tf{ (Computer Skill Test & Interview) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

sDKo"6/ ;Lk k/LIf0f (Computer Skill Test) 10 k|of]ufTds (Practical) !% ldg]6 

JolQmut cGtjf{tf{ (Interview) 30 df}lvs (Oral)  

 

b|i6JoM 

1. lnlvt k/LIffsf] dfWod g]kfnL jf c+u|]hL jf b'j} x'g ;Sg]5 . 

2. oyf;Dej ;a} kf7\of+zaf6 k|Zg ;f]lwg] 5g\ . 

3. k|yd kq tyf låtLo kqsf]] k/LIff 5'§f5'§} x'g]5 .  

4. k|yd r/0fsf] k/LIffaf6 5flgPsf pDd]bjf/x?nfO{ sDKo"6/sf] ;Lk k/LIf0f lnOg]5 pQm sDKo"6/ ;Lk 

k/LIf0fdf ;xefuL ePsf pDd]bjf/n] dfq cGtjf{tfdf efu lng kfpg] 5g\ .  

5. o; kf7\oqmddf h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf P]g, lgodx? k/LIffsf] ldlteGbf tLg  -#_ 

dlxgf cuf8L -;+zf]wg ePsf jf ;+zf]wg eO{ x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; 

kf7\oqmddf k/]sf] ;Demg' kb{5 .  
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!_  ;fdfGo 1fg            #% k|Zg x @ cÍ Ö &) cÍ 

!= g]kfnsf] e"uf]n  

       !=! ef}uf]lns cj:yf÷:j?k M lsl;d / ljz]iftfx? .  

       !=@ xfjfkfgL M lsl;d / ljz]iftfx? .  

       !=# hn;Dkbf M l:ylt / ljz]iftfx? .  

       !=$ jg;Dkbf M l:ylt / dxTj, ;+/If0f If]qx? tyf jg ljgfzsf sf/0f / ;+/If0fsf pkfox? .  

       !=% vlgh ;Dkbf M vlgh ;Dkbf ;DjGwL ;fdfGo hfgsf/L . 

       !=^ g]kfnsf k|d'v lxdlzv/x?, ;+/If0f If]q, tfntn}of, em/gf, e~Hofª, .  

       !=& g]kfnsf] ef}uf]lns cjl:yltdf cfwfl/t cfly{s hghLjgaf/] hfgsf/L .  

  

@= Oltxf; / ;+:s[lt    

 @=! sf}lzsL ;Eotf, afudtL ;Eotf, u08sL ;Eotf, s0ff{nL ;Eotfaf/] hfgsf/L  . 

      @=@ g]kfnsf] lnR5jL tyf dNnsflng cj:yfaf/] ;fdfGo hfgsf/L . 

 @=# cfw'lgs g]kfnsf] Oltxf; -k[YjLgf/fo0f zfxb]lv xfn;Dd ._ 

 @=$ g]kfnsf] ;f+:s[lts, wfld{s Pj+ df}lns k/Dk/f, hfthflt, efiffefifL, snf / ;flxTo ;DaGwL 1fg  

 @=% g]kfnsf d"t{ / cd"t{ ;Dkbfx? tyf ;+/If0fsf pkfox? . 

 @=^ ;f+:s[lts ;Dkbfsf] lsl;d, ljz]iftf, dxTj . 

 @=& g]kfnsf /fli6«o lae"tLx?sf] af/]df ;fdfGo hfgsf/L . 

 

#= ;+j}wflgs Joj:yf / g]kfnsf] /fhgLlts ljefhg 

  #=! g]kfnsf] ;+ljwfg -efu !,@,#,$ / % tyf cg';"rLx? ;a} . 

  #=@ g]kfnsf] /fhgLlts ljefhgsf] jt{dfg cj:yf . 

     

$ g]kfnsf] ljsf; k"jf{wf/ tyf cfly{s cj:yf   

ljsf;sf k"jf{wf/x? -s[lif, pBf]u, jfl0fHo/ Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo, ljB't, cflb_, ah]6 

/ cfjlws of]hgf . 

 

% hg;+Vof / jftfj/0f  

 %=!  hg;+Vof, Zfx/Ls/0f, a;f]jf; -aF;fO{;/fO{_, cflb .  

 %=@, kl/l:ylts k4lt, lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/jt{g, jftfj/0f tyf k|b'if0f . 
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^= lj1fg / k|ljlw  

^=! lj1fg / k|ljlwn] dfgj hLjg / ;dfhdf k/]sf] k|efj . 

^=@ qmdljsfz, j+zf0f', :jf:Yo / /f]uaf/] ;fdfGo hfgsf/L . 

 

&= If]qLo ;+u7gx?  

&=! If]qLo ;+u7g M ;fs{ / lad:6]s,  . 

 

*=  /fli6«o / cGt{/fli6«o dxTjsf /fhgLlts, ;fdflhs, cfly{s, j}1flgs, ;f+:s[lts, v]ns"b, k'/:sf/, snf, 

;flxTo, ;+uLt cflb nufot ;d;fdlos 36gf tyf gljgtd ultljlwx?af/] ;fdfGo hfgsf/L . 

 

2. ;fdfGo Aff}l¢s k/LIf0f (General Mental Ability Test)     15x2=30 Marks  
 
2.1 Verbal reasoning test :              5 Questions 
       Series, analogy, classification, coding-decoding, insert the missing character, direction and distance 
sense test, logical reasoning, ranking order, assertion and reason, induction, deduction . 
 
 2.2 Numerical and Arithmatic reasoning test :          10 Questions 
 Series/sequence, analogy, classification, coding, insert the missing character, common property, 
matrices, data interpretation, data checking, arithmetical reasoning /operation, percentage, fraction, 
decimal, ratio, average, loss, profit, discount, Interest, date/calendar, pie-chart, Bar chart, Table chart.  

 

k|ydkq ;fdfGo 1fg  / ;fdfGo Aff}l¢s k/LIf0f ljifosf kf7\oqmdsf PsfO{x?af6 ;f]lwg] k|Zgx?sf] ;+Vof 

lgDgfg';f/ x'g]5 M  

 

k|ydkq ;fdfGo 1fg  ;fdfGo Aff}l¢s k/LIf0f 

cÍef/ &) #) 

PsfO ! @ # $ % ^ & * ! @ 

k|Zg ;+Vof % % # $ # $ # * % !) 

hDdf k|Zg &) #) 
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låtLo kq M ;]jf ;DaGwL 

!= sfof{no ;+rfng M  

 btf{, rnfgL,  

 clen]v Joj:yfkgsf] kl/ro,p2]Zo / cfjZostf .  

 kqJojxf/ tyf l6Kk0fL n]vg . 

@= hg;/f]sf/sf ljifox? M 

 ;fj{hlgs ;]jf k|jfx 

 gful/s j8fkq 

 ;"rgfsf] xs, kf/blz{tf, pQ/bfloTj / hjfkmb]lxtf . 

 ;'zf;g . 

#= dfga ;+zfwg Aoa:yfkg ;DaGwL ;fdfGo hfgsf/L . 

$= sfo{kflnsf, Joj:yflksf, Gofokflnsf / ;Da}wflgs c+u -clVtof/ b'?kof]u cg';Gwfg cfof]u / dxfn]vf 

k/LIfssf] sfof{no_ ;DaGwL ;fdfGo hfgsf/L . 

%= gful/s nufgL sf]if ;DaGwL hfgsf/L M 

 kl/ro, sfd, st{Jo tyf clwsf/L, ljz]iftf, dxTj, cfjZostf, ;d:of, r'gf}tL tyf ;dfwfgsf 

pkfox? . 

^= lhG;L >]:tf Joj:yfkg M 

 kl/ro, ljz]iftf, p2]Zo, jlu{s/0f, d=n]=k= kmf/dx? - a}+s gubL lstfj, ah]6 ;L6, uf]Zj/f ef}r/, 

gubL /l;b, dfu kmf/d, vl/b cfb]z, bflvnf l/kf]6{ ;DaGwL ;fdfGo hfgsf/L_, lhG;L >]itfsf] 

b'?kof]u / o;sf] lgoGq0fsf pkfox? . 

&= n]vf / n]vfk/LIf0f Joj:yfkg M 

 bf]xf]/f] n]vf k|0ffnL, ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f ;DaGwL hfgsf/L .  

*= lwtf]kq ahf/af/] ;fdfGo hfgsf/L  

(= shf{ nufgL / o;sf l;4fGtx? ;DaGwL ;fdfGo hfgsf/L . 

!)= /]ld6fG;, z]o/ k|df0f kq, z]o/sf] k|sf/, l8a]~r/ / ;/sf/L C0fkqaf/] hfgsf/L . 

!!= a}+s l/slG;n]zg, r]s, 8«fˆ6, a}+s vftfx?sf] lsl;daf/] ;fwf/0f hfgsf/L . 

 

b|i6Jo M– o; kf7\oqmdsf ;a} PsfO{x?af6 ;d]l6g] u/L k|Zgx? ;f]lwg] 5 . 
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ljifo M sDKo"6/ ;Lk k/LIf0f (Comupter Skill Test) 

1. Windows basic 

 - Introduction to Graphical User Interface 

 - Starting and shutting down windows 

 - Basic Windows elements-Desktop,Taskbar,My Computer, Recycle Bin, etc. 

 - Concept of files and folders 

 - searching files and folders 

2. Word Processing 

 - Creating, saving and opening documents 

 - Typing in Devanagari and English 

 - Test formatting (font, size, color, underline, italic, bold, etc) and paragraph  

  formatting (alignment, indentation, spacing) 

 - Inserting header, footer, page number 

 - Page setting (margin, page size, orientation), previewing and printing of   

  documents 

ljifo k"0ff{° k/LIff k|0ffnL ljifo a:t' 

lzif{s 

c° ;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill 

Test) 

!) k|of]ufTds 

(Parctical) 

Devanagari 

Typing 
@=% c° % ldg]6 

English Typing @=% c° % ldg]6 

Windows basic 

and Ms-Word 
% c° % ldg]6 

 

kf7|oqmdsf] pB]Zo M 

gful/s nufgL sf]if4f/f ;+rflnt ;Dk"0f{ sfo{qmdx? sDKo"6/af6 dfq ;+rflnt sfo{qmd ePsf] / sf]ifdf k|j]z 

ug]{ h'g;'s} ;b:on] klg cfwf/e"t sDKo"6/ ;DjGwL 1fg / ;Lk ePsf] JolQm 5gf}6 ug'{ pko'Qm x'G5 . To;df 

klg ;xfos rf}yf] kbdf sfo{/t sd{rf/Lx?nfO{ sDKo"6/ ;DjGwL ug'{kg]{ ;fdfGo ;d:ofx? xn ug]{ Ifdtf x'g 

clgjfo{ b]lvG5 . To;}n] sf]ifn] lng] ck|fljlws tkm{sf ;xfos rf}yf] txsf] kbsf] v'Nnf k|ltof]lutfTds 

k/LIffsf] l4tLo r/0fdf sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff ;dfj]z u/L of] kf7\oqmd tof/ kfl/Psf] 5 . 
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c+u|]hL jf b]jgfu/L Typing Skill Test sf] nflu lgb]{zg M 

!= b]jgfu/L Typing Skill Test sf] nflu !%) zJbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g] 5 . 

 z'4 zAb k|lt ldg]6     -Correct Words/Minute_ kfpg] c+s  

 % eGbf sd z'4 k|lt ldg]6 jfkt ) c+s  

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 jfkt )=%) c+s  

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 jfkt )=&% c+s  

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 jfkt !=)) c+s  

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 jfkt !=@% c+s  

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 jfkt !=%) c+s  

 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 jfkt !=&% c+s  

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 jfkt @=)) c+s  

 @@=% jf ;f] eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 jfkt @=@% c+s  

 @% jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 jfkt @=%) c+s  

  

@= English Typing Skill Test sf] nflu @)) zJbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g] 5 . 

 z'4 zAb k|lt ldg]6     -Correct Words/Minute_ kfpg] c+s  

  ^ eGbf sd z'4 k|lt ldg]6 jfkt ) c+s  

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 jfkt )=%) c+s  

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 jfkt )=&% c+s  

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 jfkt !=)) c+s  

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 jfkt !=@% c+s  

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 jfkt !=%) c+s  

 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 jfkt !=&% c+s  

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 jfkt @=)) c+s  

 @& jf ;f] eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 jfkt @=@% c+s  

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 jfkt @=%) c+s  
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#= c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;+u le8fO{ r]s 

ul/g] 5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg jdf]lhd k/LIffyL{x?n] cfkm\gf] Test 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zJbdf u0fgf ul/g] 5}g . tTkZrft\ lgDg Formula 

k|of]u u/L z'4 zJb k|lt ldg]6 -Correct words/minute_ lgsflng] 5 . 

Formula M 

z'4 zAb k|lt ldg]6 (Correct words/minute)= (Total words typed-wrong words) 

        5 


