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2. qHYT Eﬁm IO (General Mental Ability Test) 15x2=30 Marks

2.1 Verbal reasoning test : 5 Questions
Series, analogy, classification, coding-decoding, insert the missing character, direction and distance
sense test, logical reasoning, ranking order, assertion and reason, induction, deduction .

2.2 Numerical and Arithmetic reasoning test : 5 Questions

Series/sequence, analogy, classification, coding, insert the missing character, common property,
matrices, data interpretation, data checking, arithmetical reasoning /operation, percentage, fraction,
decimal, ratio, proportion, average, loss, profit, discount, Interest, date/calendar, pie-chart, Bar chart,
Table chart.

2.3 Non-verbal reasoning test : 5 Questions

Series, analogy, symmetry, classification, analytical reasoning, Venn diagrams, figure matrix,
construction of squares and triangles, figure formation and analysis, dot situation, water images, mirror
images, embedded figures, transposition of figures, etc.
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Typing

(Computer Skill (Parctical)

Test) English Typing | 2.4 a3 Y fave
Windows basic | ¥ g y faae
and Ms-Word

Contents

1. Windows basic

- Introduction to Graphical User Interface
- Starting and shutting down windows
- Basic Windows elements-Desktop, Taskbar,My Computer, Recycle Bin, etc.
- Concept of files and folders
- searching files and folders
2. Word Processing
- Creating, saving and opening documents
- Typing in Devanagari and English

- Test formatting (font, size, color, underline, italic, bold, etc) and paragraph
formatting (alignment, indentation, spacing)

- Inserting header, footer, page number

- Page setting (margin, page size, orientation), previewing and printing of
documents
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